CURRICULUM VITAE
	NAME:
	First Name(s) and Surname

	
	

	ADDRESS:
	Street name & number

	
	Town and City

	
	Postcode 

	
	

	TELEPHONE:
	Work/Home & Mobile 

	
	

	EMAIL ADDRESS:
	Yourname@email.com

	
	

	NATIONALITY:
	British, American etc

	
	

	VISA:
	Visa Status & valid from and to dates 

	
	

	RELOCATE:
	Yes/No

	
	

	PROFILE:
	Role you are seeking and why

	
	

	EDUCATION:
	Start Year – End Year Name of University/College

	
	Qualification Attained

	
	

	
	Start Year – End Year

Name of School

	
	· A Level and Pass Level

	
	· A Level and Pass Level

	
	· A Level and Pass Level

	
	· Number of ‘O’ Levels



	
	

	PROFESSIONAL QUALIFICATIONS:
	CIMA, CIPS, CIPD etc

	
	

	LANGUAGES:
	Language and level (i.e. fluent French, conversational German etc).

	
	

	CURRENT EMPLOYER:
	ABC Engineering PLC

	
	

	CURRENT POSITION:
	Purchasing Manager, Electronic Engineer etc  

	
	

	SALARY:
	Gross annual Salary

	
	

	BENEFITS PACKAGE:
	Car, 10% Bonus, Pension, BUPA etc 

	
	

	NOTICE PERIOD:
	i.e. 3 months/4 weeks  

	
	


CAREER HISTORY:  In reverse chronological order 
e.g. Jan 2005  – Present
Company Name

Brief description of company, turnover, and what the business specialises in
Position Held:

Reporting level of position and a brief description of the role. 
Responsibilities include:

· Specific tasks required directly by the business, etc.

· Where your role influences business decisions, direction, etc.

· Tasks which involved team management, motivation, etc.

· Further responsibilities, etc…

Specific Project Work/Achievements

· Successful projects you were involved with and their direct impact to the business

· Initiatives you implemented. 

· Direct improvements to the business as directed by yourself 

· Further achievements

e.g. Jan 2000 – e.g Dec 2004
Company Name

Brief description of company, turnover, and what the business specialises in
Position Held:

Reporting level of position and a brief description of the role. 

Responsibilities include:
E.g. Jan 1997 – E.g. Dec 1999
Company Name

Brief description of company, turnover, and what the business specialises in
Position Held:

Reporting level of position and a brief description of the role. 

Responsibilities include:
